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IMonoxenue
00 opranu3amun paboTs ¢ IEKTPOHHBIM Ky PHAJIOM

1. O6mue nostoxenus

1.1. Hacrosimee mnonoxenne 06 OpraHusallii  paboThl C  3IEKTPOHHBIM  KYpHAJIOM
B MyHUyunanonom 61002cemmom 06weobpazosamenvnom yupescoenuu « Ecenosuuckas CpeoHsis
obweobpasosamenvras wikonay (nanee — [Tonoxenne) pa3paboTaHo B COOTBETCTBUH ¢ DenepansHbIM
3aKoHOM ot 29.12.2012 Ne 273-®3 «O6 o6pazosanuu B PoccHiickoi Denepanumy.

1.2. Ilonoxenue onpexenser mpasuia paboTel W exuHble TPeOGOBAHHA 1O BEACHHIO
JIEKTpoHHOro XypHana B MBOVY «EcenoBuuckas COIlly (nanee — [Ikoma).

1.3. DieKTpoHHBIM XKypHanoM (nasee — D)) Ha3bIBaeTCs KOMILIEKC IPOrpaMMHO-aIapaTHRIX
CPCACTB, BKIIOYAIOWINHA 0a3bl JaHHBIX M CPEICTBA AocTyna W paboTel ¢ HUMH (IPOrpaMMHO-
annapaTHyio HHQpacTpyKTypy, CepBHCHI HH(POPMALIHOHHOTO B3aUMOJCHCTBHS).

1.4. DnexTpoHHBIH MHEBHUK — pazmen DK, TIPEJICTABIIAIONIHIT COG0N MHIMBHIYAIH3HPOBAHHYIO
BBIOOPKY laHHBIX 13 DK 0 XozIe M pesynbrarax 00yYeHHs: KOHKPETHOIO yYeHHKA.

1.5. DX - cpencrBo unmuBmayanmsHOro yuera pe3yJibTaToOB OCBOCHHsS 00pa3oBaTe/IbHBIX
nporpaMM. OH OTHOCHTCS K y4eGHO-IEAAroruyecKoii JIOKYMEHTAIlMH. AKKypaTHOE, TOYHOE H
CBOCBPCMCHHOC BCACHHE €ro 00s3aTeNbHO JUIS KaKAOro coTpymuuka LIIKOMBl, B 0GS3aHHOCTH
KkoToporo Bxoaut padora ¢ K. Jloctyn K mepcoHaTbHBIM CTPaHHUIIaM JHEBHHKA MMEIOT POIMTEIH
(3aKOHHBIE TIPEACTABHTENH) O06YYaIOErocs, oOyuarouuiics, aamuaucrparms I1Ikomsl (mapexTop
IITkoEL, 3aMeCTHTENH TUPEKTOPA), YUHTEIS, KIACCHBIE PYKOBOJUTENH; aqMUHUCTpaTop XK.

1.6. Ilpunmunamu pa6ots ¢ XK ssisores:

— COOIIO/IeHHE TIPaB M CBOGO/ y4aCTHHKOB 00Pa30BaTebHbIX OTHOIIEHHUH;

— IOCTOBEPHOCTH U MOJIHOTA HH(OPMaLUH, coaepxkaieiics B DXK:

— YHHHUKaLHs JaHHBIX, coaepxaimmxcs B DK, u JAOKyMEHTHpOBaHHOH uH(popmanuu [Ikomsr;

— 3alllMTa JaHHBIX, coaeprkamuxcst B DK, oT HempaBOMEPHBIX M POTHBOIPABHEIX JIEHCTBHIL.

1.7. Benenne onekTpoHHEIX (OPM ydeTa 0OPa3OBATENBLHON AESATENIBHOCTH H pE3yNbTaToOB
obpaszosarenbHoit  mestensHoctH  (DXK)  sBISETCS  COCTABHOM — 4aCThHIO paboThl 1O BeJEHHUIO
BJIEKTPOHHOTO JIoKymMeHToobopoTa B I1Ikose.

1.8. DX siBsierest yacThio MHGOPMAHOHHOMN cHeTeMbl IITKOIbL.

1.9. OyuxmmonnpoBanve u wucrois3oBanue K OCYILIECTBJISIETCSI B COOTBETCTBHHM C
ACHCTBYIOIINM 3aKOHOaTENbCTBOM P®, B ToM uncie deepansusv 3akooM ot 27.07.2006 No 152-
@3 «O nepcoHaNbHBIX JaHHBIX.

1.10. OtBeTcTBeHHOCTH 32 pyHKUMOHHpOBanue DK 1 KOHTPOJIb 32 IIPaBUJILHOCTBIO €T0 BEJICHHUS
Bo3jiararorcs Ha qupekropa I1Ikossr u TexHuYeckoro crenuammcra.

2. Haznavenne DK

9K uenonb3yercs Ui peleHus CIeayIomuX 3a1a4:

2.1. Co3nanne/BBOM, CHCTEMAaTH3al[Hsi, HCIOJB30BAHHE U XpaHEHHEe JIaHHBIX O XO0JIe
obpasoBatenbHOit aestenbHoctn B lllkoie, B ToM umcie 06 YCIICBAEMOCTH H TIOCEIIAaeMOCTH
yUaruxcsl.

2.2. Oopmrenne uupopmanum, Xpansieiics B 6aze JIaHHBIX, B BUJIE JIOKYMEHTa Ha OyMaKHOM
HOCHTEJIE.

2.3.  OOGecreyeHne OmEpaTHBHOTO  JOCTYIA poauTenell  (3aKOHHBIX — IpEACTABUTEJIEH )
oOyuaromerocs, anvunucrpauun lkoner (nupexropa Hlkomel, 3aMecTuTeeii JIUPEKTOpa), yYHuTeeH,
KJIACCHBIX PYKOBOJHMTEJICH K OTMETKaM 3a BECh MEPHOJ BEJEHUS JKyPHAJIA [0 BCEM peaMeTaM B
mo0oe Bpemsl.



2.4. ABTOoMaTu3anys Co3AaHMs OTYETHOM TOKYMEHTALUN yYUTENIEH U aIMUHUCTPALINH.

2.5. CBoeBpeMeHHOE MH(POPMHUPOBAHUE POAMUTENICH (3aKOHHBIX MPEACTABUTENICH) MO BOMpPOCaM
yCIIEBaEMOCTH, UHIAMBHIYATbHBIX PE3YJIbTATOB U MOCEIAEMOCTH UX JICTEH.

2.6. NudopmupoBaHue yyaliumxcs O Xojae 00pa30BaTeNbHOW JEATENbHOCTH I1OCPEACTBOM
maHHbIX B DXK.

2.7. KonTpousb 3a peanu3zaiueil 00pa3oBaTesIbHbIX IPOIPaMM, B TOM YUCIIE yUET:

— MIPOBEJICHHBIX 3aHATHIA;

— JIOMalIHKX 3a/1aHui 1 00beMa Harpy3Ky Ha 00y4JaroLIuXcs;

— pe3yJbTaTOB OCBOEHUS 00pa30BaTEIbHON MPOrpaMMBbl yyaliuMucs (yCreBaeMoCTh);

— IIOCEIAEMOCTH 3aHATUHN YyYalIUMUCH;

— IMHAMMKH YCIIEBAEMOCTH YYallUXCS;

— peanu3anuy 00pa30BaTEIbHON IPOTPAMMBI.

3. IIpaBuia padorsl ¢ DK

3.1. Benenue DK 006s13aTenbHO 7151 KAKAOTO MEAArora, KIacCHOI0 pyKOBOAMTEINS, a TaKXKe TeX
pabotHukoB [1IKombI, B UbM YHKIIMOHATBHBIE 0053aHHOCTH 3TO BKIIFOUYECHO.

3.2. IlonnepxaHue B aKTyaJlbHOM COCTOSHMM MH(OpMaIMH, XpaHsiieics B 6a3e gaHHbIX DK,
SBIISIETCS 00513aTEIIbHBIM.

3.3. Vuer peamuzanuu oOpa30BaTeNbHBIX IPOrpaMM U OCYIIECTBICHUS 00pa3oBaTeIbHON
JESTeTBbHOCTH BEAETCSl BCEMH TeIarorndeckuMu padotHuKamu [LIKobI.

3.4. Pacnipenienenue 3aHATUHN 110 IpeIMETaM U 3aKpeIICHUE MX 3a YYUTEIIMH OCYILECTBIIAETCS
Ha OCHOBaHUM Y4EOHOTO IJIaHA U PacTIpeIeTICHHUs TIeIlarOTHYeCKON Harpy3Ku.

3.5. Boa B DX nat npoBeeHUs 3aHATUI B COOTBETCTBUU C PACIIUCAHUEM 3aHATHH, TEM YPOKOB,
3aJJaHHBIX JOMAIIHUX 3aJaHHi, OTMETOK OOYYaIOUIMXCS M CBENCHHMH 00 OTCYTCTBMH YYallUXCs Ha
YPOKax OCYLIECTBISCTCSA YUUTEIIMH €XKeIHEBHO.

3.6. Bmecenne B 3K wundopmamuum 00 oTMeTKax OOyYarOUUXCS © CBEICHUU O
MPUCYTCTBUM/OTCYTCTBUM YUYaIUXCsl JOIDKHO MTPOU3BOANUTECS B JIEHb MPOBECHUS 3aHITUS HE MO3/1HEe
17:30.

3.7. Illkoma rapaHTUpyeT YdYallUMCAd U HUX POJUTENSAM (3aKOHHBIM MPEACTABUTEISM)
BO3MO>XHOCTh OIIEPAaTUBHO MOJy4aThb HWH(OPMALMIO O TEKYIIEH yCIeBaeMOCTH M IOCEIaeMOCTH
yuanierocs uyepe3 XK.

3.8. Ilpu Benenun DK kaxkapiM menaroroM (y4uTeneM) JOJKHO cOOMIOAaThCs €AMHOOOpasue
3aIlOJIHEHMS KYPHAJIOB B YaCTH TE€M IPOBEJIEHHBIX YPOKOB (B COOTBETCTBUM C paboueil mporpammoit
0 TIPEIMETY ), BBICTABJIIEHHBIX OTMETOK, TPOIYCKOB YPOKOB M 3aITMCEH O TOMAIITHEM 33/ I1aHUH.

3.9. ITonw3oBarensm DK 3ampelaercs nepeiaBaTh CBOU MEPCOHANIBHBIE PEKBU3UTHI JOCTYHA K
29X npyrum nuiam.

3.10. Corpynuukam IIkosnsl 3ampemtaercs gomyckats ydammxcs [komst k padote ¢ XK.

4. IlpaBunJia BeJeHHsl y4eTa yCIeBAeMOCTH H MOCEIAEMOCTH YYAIIUXCS

4.1. PaboTa yuuTens 1o BEIESHUIO JaHHBIX TEKYIIeH YCIeBAeMOCTH yUalleTrocs OCYIIeCTBIISIETCS
B paszzaeine «KitaccHbIi xKypHaID.

4.2. Yuyutens B COOTBETCTBUU C PACIIMCAHUEM 3aHATUH BHOCUT B D)X cieayromne 1aHHbIE: TEMY
YPOKa; OTCYTCTBUE YYaIIUXCS; OTMETKH YYAIUXCsl; JOMAIIHEE 3aJaHue.

4.3. Vuurens BHocuT B DK ydeTHyIO 3amuch O MPOBEAECHHOM 3aHATHM MO (akTy B JI€Hb
nposeacHus. [Ipou3BoaUTS 3aIUCh YPOKOB 3apaHEe HEOMYCTUMO.

4.4. Yuutenb, 3aMEHSIIOIIMA OTCYTCTBYIOLIETO YUMTENs, HA BpeMs (Z1aTy) 3aMEeHbl MOJy4yaeT
noctyn k 9K Ha cTpaHMIIe OTCYTCTBYIOLETO YUUTEIS U 3alIOJIHAET €r0 B YCTAHOBJIEHHOM IOPSIZIKE.

4.5. Yder pe3yJbTaToB yCIEBAEMOCTH YUAIIMXCS:

— pe3yabTaThl yueOHOM JeATeNbHOCTH OIICHMBAIOTCS Ha OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIUIEHUIT) yyaluxcs, TMCbMEHHBIX PadoT, MPAKTHUECKON JAeITEeNbHOCTH yUaluXcs;

— OTMETKHU 3a YCTHBIE U NHCBMEHHBIE OTBETHI BBICTABIAIOTCA B KOJOHKY 32 TO YMCIIO, KOTJa
MPOBOAMIIACH PaboTa;



— B KJIETKax JJii OTMETOK YUYWTElIb MMEET MpPaBO 3aMHUCHIBATH TOJIBKO OJUH M3 CIEAYIOIIMX
CUMBOJIOB: «2», «3», «4», «5», «H», «YIl», «b». Ormerky «l» (eauHuIly) HE BBICTABIAIOT.
JlomycTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY Tpady;

— IIPU KOHTPOJIBHBIX MEPOTPUATUSIX, TPOBOJIUMBIX YUUTEJIEM B COOTBETCTBUM C TEMATUYECKUM
IUTAHUPOBAHUEM, 00s3aTeIbHBIM YCIOBHEM IPOBEICHHS KOHTPOJIS SIBJISETCS BBICTABJICHHE OTMETOK
BCEM YyYalIMMCsl, IPUCYTCTBYIOIIMM Ha ypoKe (MCKIIo4Yas Ciaydau, KOIJia ydalluilcsi J0JIroe Bpems
OTCYTCTBOBAJl IO YBaXHUTEJIbHON mpuyuHEe (Hampumep, MO OOJe3HH), MOATBEPKIACHHON
COOTBETCTBYIOLIMMU JTIOKYMEHTAMH);

— OTMETKH BBICTABIIAIOTCS B rpade TOro IHA, KOra MpoBOAMjIach JaHHas paboTa;

— OTMETKH 32 NMUCBMEHHYI0 pabOTy MPOCTABISAIOTCS B CPOK HE Ooyiee Tpex padouux JHEH ¢
MOMEHTA €€ HallMCAHUS yYalUMUCS;

— OTCpOYKa BBIMOJIHEHHS YUYallUMUCS 3aJaHusl (Harpumep, oOy4yarouuiics MpuIles Ha 3aHsATUs
mociie JIUTENbHON OonesHn) ¢ukcupyercs: B DXK cuMBOIOM (—); B JJIEKTPOHHOM JIHEBHHUKE
YUaIerocsi CAMBOJIOM (—), K KOTOPOMY HEOOXOMMO HamucaTh KOMMEHTApHii;

— BpeMsl, 32 KOTOPOE yJalluics T0JKEH JIUKBUIUPOBAThH 33 J0JKEHHOCTh, HE IIPEBBIIIAET OJHON
yueOHOW Helelnu IMpU YCIOBHM MpucCyTcTBUs yyamierocs B Llkone, B TeueHue KOTOpPOIl pe3yabTaThl
OLIEHUBAHMSI OTCPOYCHHBIX 33/IaHUH TOJDKHBI OBITH BHICTAaBIICHBI yunuTeneM B D)K.

4.6. Yyer nocemaeMoCTH y4aluiuxcsi:

— y4uuTenb 00s3aH Ha KaXKJ0M YpOKE OTMEYaTh OTCYTCTBYIOIIUX yUalllUXCsl;

— MpU OTCYTCTBHHM YUaIIETOCs Ha YPOKE YUUTENb MpocTaBisieT «Hy;

— y4auyecsi, UMEIoUIMe MEAUIMHCKYIO CIPaBKy 00 OCBOOOXKIEHUU OT (PU3MYECKUX HArPY30K,
JOJKHBI TIPUCYTCTBOBAThH HAa YPOKaxX (PM3MUYECKOM KYIbTYphI U BBIMOJIHATH MHIMBUyaIbHbIC 3aJaHUSI.

4.7. OopmieHne TemMbl ypoka:

— pabora yuuTens IO BEICHHUIO y4yeTa BBINOJHEHUS Y4YeOHBIX MPOrpaMM M MPOBEIECHHBIX
3aHATUU OCYIIECTBIISIETCS B paszene «TemMbl ypoKOB U 3aaHUS;

— B Hauase yueOHOro rojia yyuTellb BHOCUT TEMaTUYECKOE IIAHUPOBAHUE IO MPEAMETY B pasjien
«[InanupoBaHue ypokoB» Ha CpPOK OT OJHOW y4yeOHOH ueTBepTH A0 rojaa. Eciam yuurtenb UCHBITHIBAET
TPYOHOCTH TIPU BHECEHUH B JKypHAJI TEMaTHYECKOTO IUTAHUPOBAHMS, OH MOXKET 3aloJIHUThH Qaiin
Microsoft Excel no ycranoiennoi ¢popme u nepeaars aiMuHucTparopy 9K st *MIOOPTUPOBAaHUS B
29X

— yuuTenb BHOCUT B DK yueTHyI0 3aluch O TeME YpoKa o (akTy B IeHb POBEACHMUS;

— yudeTHas 3anuck B DK J105KHA COOTBETCTBOBATH TEME MTPOMIEHHOIO HAa YPOKE MaTepuara.

4.8. Jlomamaee 3aaHue:

— yuuTens BHOCUT B DK mHbOpMaIMio 0 JIOMalllHEeM 33JaHUH B JICHb MPOBEICHUS 3aHATHUS 10
17:30;

— B rpade «JlomamHee 3amanue» GUKCUPYET COAepKaHHUE 3aJaHusl, CTPAHUIIBI, HOMepa 3a/1a4 U
YIpaXXHEHUH ¢ OTpakeHHEeM crienuuKH JomaliHel paboTsl (OBTOPUTb..., COCTABUTh IUIaH, TaOJIULLY,
BOIPOCHI | T. 11.);

— odopMIIsIeT JIOMallHEe 3ajJaHue TBOPUECKOrO XapakTepa, HampuMep, CAelaTb PHUCYHKH,
HafucaTh COYMHEHue, B rpade «/lomamniHee 3aganue» cienyromum odpazom: «TBopueckoe 3aaaHue:
BBITIOJTHUTH PUCYHOK K CKa3Ke...»;

— BHOCHT 3anuch «HauBuayansHoe 3ananue» B rpady «/lomairnee 3aianuey, ey nmpeaiaraet
yUalMMCsl UHIMBUTyaJIbHbIE 3a/1aHuUs;

— HE 3a/1aeT J0MaIllHEee 3aJJaHue U BHOCUT B noJjie «JlomamiHee 3ananue» 3anuch «He 3amanoy;

— He 3a/1aeT JI0MaIllHEee 3aJJaHuEe M0CIe KOHTPOJIbHBIX MEPONPUATUH, HA KAHUKYJIBI.

4.9. BricTaBIeHNE UTOTOBBIX OTMETOK:

— YYMUTEIb BBICTABISCT OTMETKH 3a OTUETHBIM mepuona ydamumcs B pazaen XK «l'omoBas
OTMETKa»;

— B KOHII€ OTYETHBIX NIEPHUO/IOB BBICTABISIET OTMETKH y4alllUMCS 3a YETBEPTh, MOIYTOAHE, IO/ B
CpOKH, orpeJiesieHHbIe qupekTopoM [1Ikombl, HO HEe MO3Hee YeM 3a JIBa JIHS O OKOHYaHHs y4eOHOro
nepuoa;

— st OOBEKTUBHOM aTTeCTallK OOYYArOIIUXCS 32 YETBEPTh yUUTENb 00s3aH BBHICTaBUTH B DK
HE MEHee TpeX OTMETOK, a JJIsl aTTeCTAalllH 3a TMOJIYroJue — He MEHee MATH OTMETOK C 00s3aTeIbHBIM
y4eTOM KaueCTBa 3HaHWUU 00y4aIoNUXCs 10 MUCHbMEHHBIM, Ta00PATOPHBIM M MPAKTHYECKUM PadOTaM.



5. DyHKUIMHU H JeSTeJIbHOCTH NMoJb30oBaTesei K

5.1. ITonp3oBarensamu DX aBastoTCA:

— agmunuctpanus komusl: nupexrop LIKombl, 3aMecTUTENN TUPEKTOPA;

— Mearory;

— KJIACCHBIE PYKOBOJUTEIIN;

— qucreTyep o0pazoBaTeIbHON 1EATEIbHOCTH;

— agMuHuctparop 2K,

— paOOTHUKM MeAULMHCKON ci1yk0bI 11IK0BI;

— CIIEUAIIUCT KapoBO ci1yk0b! 11IKOIBI.

5.2. Yyammecs M HUX POJAUTENU (3aKOHHBIE NIPEACTABUTENIN) SIBISIOTCS MOJIb30BATEISIMU
AJIEKTPOHHOIO JHEBHUKA.

5.3. Qupextop IlIkosbl yTBEpKIaET:

— y4eOHbIH IJ1aH He no3Hee | anpesns NpeaecTBYOLEero yueoHoro roja;

— TMEJIarorMyecKyl0 Harpy3ky Ha 4eTBepTh (MOIyroaue/ydeOHBIH T0/) HE MO3JAHEE YeM 3a JIBE
HeJIeM 710 Hayasa y4eOHOro nepuosa;

— pacnucaHue 3aHATHI Ha yueOHbIN IIEpHUOo/1 HE II03/IHEE YEM 3a OHY HEJIENIO J0 ero Havaia,

— CIIMCOYHBIN cocTaB yyamuxcs kiaaccos [lkomnel He no3anee 31 aBrycra;

— CIMCOK KJIACCHBIX PYKOBOJUTENEN He no3iHee 31 aBrycra.

5.4. 3amecturens aupextopa LlIkonsl no yue6HO-BocUTaTeIbHOM padoTe:

— OCYILECTBJISIET HEMTOCPECTBEHHOE PYKOBOICTBO CUCTEMOM paboThl 1o BeaeHuo DK

— 0 OKOHYaHMM Y4eOHOro roja IMojiydaer y aJMuHHcTparopa konuu DK Ha 3J1€KTpPOHHOM
HOcHUTeNe HHPOPMAIIUN — ONTHYECKOM JHCKE O Kilaccam;

— IpOBEpEeHHble Ha PabOTOCNOCOOHOCTh TBepAble Komuu XK 3ameuyaTbiBaeT B KOHBEPTHI,
3aBepsieT MOIKCHI0, pPacIM(PPOBKON OIIHMCH U JaTOH;

— OCYILIECTBIIIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B KypHAJIE PACIIMCAHMS U yUETOM
3aMEILIEHHBIX U MPOIYILEHHBIX YPOKOB (3aHATUH).

5.5. TexHn4YeCcKHE CIIELIUAIIACTBI:

— CBOEBPEMEHHO IMPEAOCTABISIIOT JUCIETYEpPY 0Opa30BaTEIbHOIO YUPEXKACHUS JaHHbIE s
3aronHeHus OXK: cxemy OOy4eHHs, CIHUCOK H3YyYaeMbIX IUCHHIUIMH (TPEAMETOB) JUIsl KaXKAO0ro
KJ1acca/TpyIIibl, CBEIEHUS O Neprogax oOyuyeHus U aTTecTaluu U T. 1.;

— 110 OKOHYAHHUH YEeTBEPTEH U MOJIYTOUI COCTABISAIOT OTUETHI IO paboTe yuuTenei ¢ K;

— 10 OKOHYAaHMHU Y4YeOHOIo Trojia KOHTPOJHUPYIOT pacredarky naHHbIx D)X c pesynbratamu
o0y4yeHHs B y4yeOHOM Tojay (MTOTOBBIMH OTMETKaMH) MO KJIacCaM M MPaBUJIBHOCTb MX O(QOPMIICHHS
KJIACCHBIMU PYKOBOJUTEISIMU;

— UH(OPMUPYIOT ME€aroroB O BBISIBIEHHBIX OMINOKaX, JOMYIIEHHBIX MU NpH padoTte ¢ DK;

— OCYHIECTBIISIIOT KOHTPOJdb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a BBIIOJIHEHHEM
y4eOHBIX IUIAaHOB; TPOTHO3MPOBAHUEM XOJa, pa3BUTHS M  pe3yJabTaTOB 0OpazoBaTEIbHOMN
NesITeNIbHOCTH 110 KJIaccaM; MPaBWJIbHOCTHIO BefeHHsI D)K; CBOEBPEMEHHOCTBIO OTPAKEHUsSI B KypHaJIe
pacnucaHus; 3allOJIHEHUEM >KypHalla I€JaroraMH; CBOEBPEMEHHOCTHIO BBICTABIEHUS OTMETOK U
pe3yNbTaTOB  3aHATHI; HAMOJHAEMOCTbIO OTMETOK; OTPAKEHHEM IIOCEIIaeMOCTH  3aHSTHIA;
CBOEBPEMEHHBIM 3aIlOJHEHUEM pa3jiena JOMAallHUX 33JaHHUH; COOTBETCTBUEM JOMAIIHUX 3aJaHui
TpeOOBaHUSAM IO COJIEPI)KAHUIO U 00BEMY.

5.6. Yuutens (menarorudyeckuii paboTHHK):

— otpaxkaeT B DK xon oOpa3oBaTeNbHOI NEATEIbHOCTH B COOTBETCTBUH C 00pa3oBaTEIbHON
IpOrpaMMoil ¥ y4eOHBIM TUIaHOM;

— ©KEHEBHO BHOCHUT B )KYpHAaJl CBEJCHUS O 3aHATHUSAX MO MPEeaMETY (TeMax ypOKOB, 3aJlaHHBIX
JIOMAITHUX 3aJIaHUsX );

— OIlleHHBaeT 3PPEKTUBHOCTh U PE3yIbTATUBHOCTh OOYUYEHMs y4yalluxcs Mo MnpeaMery (Kypcey,
IIpOrpaMMe), Y4YMTHIBAas OCBOEHUE 3HAHUM, OBJAJACHHE YMEHMSIMH, Pa3BUTHE OIbITA TBOPYECKOU
JESTEIIbHOCTH, TO3HABATEIILHOTO MHTEPECA YUaIUXCs;

— BHOCHT JaHHBIE 00 YCIIE€BAEMOCTH YYAalllUXCs, CBOCBPEMEHHO IPOCTABISIET MOJIY4YECHHBIC
YUEHHKaMH OTMETKH, B TOM YHUCJIE YETBEPTHBIE (ITOJYTOJOBBIE) U TOJIOBBIE;



— OTMETKHM 3a NUChbMEHHbIE PaOOTHI BHICTABIAET B CPOKH, NPETyCMOTPEHHBIE HOPMaMM HX
MPOBEPKHU, HO HE TI03/IHEE TPEX JHEH C MOMEHTA MPOBEACHUS PabOTHI;

— 3aHOCHUT CBOEBPEMEHHO JAaHHbIE O I[IOCEIIAEMOCTH Y4YalllUuXCs, BBIIOJHEHUH JIOMAIIHUX
3aJJaHuM;

— 3anonHser DK Kak 3aMemaronuii yuyuTenb (BBOAUT JaHHbIE O IPOBEICHHOM YpOKE) B
YCTaHOBJICHHOM TOPSKE MPU OCYIIECTBICHUH 3aMEHBI.

5.7. KitaccHble pyKOBOJAUTENH:

— KOHTPOJIUPYIOT aKTyaJbHOCTh MH(POpPMAIUU 00 yYalluXCs, POJAUTEISIX U CIUCKaX CBOETO
KJjlacca u

MHGOPMUPYIOT AUCHETYEpa O0pPA30BATEIBHOTO YUPEKICHHUS O JIIOOBIX HW3MEHEHHSX, BHECEHHBIX B
KypHa;

— aHATM3HUPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YHALTMHCS CBOETO KJlacca;

— KOHTPOJMPYIOT CBOEBPEMEHHOCTb 3allOJHEHUS W BHECEHHs IeAaroraMd JaHHbIX 00
YCIIEBaEMOCTH M MTOCEHIAEMOCTH YJAIHXCsl CBOETO Kiacca B DK

— UH(OPMUPYIOT pouTesei 00 ycreBaeMOCTH U MOCEIAeMOCTH JIeTel TTOCPEACTBOM OTUETOB,

c(OpMHPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM 4ncIIe IO 3arpocaM poaUTENeH;

— 3HAKOMST YYaIIUXCS M UX POJHUTENCH C HOPMAaTUBHBIMH TOKYMEHTAMH, JIOKAIIbHBIMU aKTaMH U
MHCTPYKLHUSAMH, PErIaMEHTUPYIOIUMHU MOPSAOK UCHoIb30BaHus DXK;

— TPEJOCTABIAIOT 10 OKOHYAHWHM KaXIOW YeTBEPTH 3aMECTHUTENI0 TUPEKTOpa IO ydeOHO-
BOCIUTATEIbHON paboTe OTUETHI 00 YCIIEBAEMOCTH U MOCELIAEMOCTH yJalluxcs Kiacca;

— OpraHu3yIOT OIEPATHBHOE B3aUMOJCHCTBHE MEXKIY YyYalUMHCA KJIacca, MX POTUTEISIMH
(3aKOHHBIMHU IPEACTABUTENAMH ), aiMuHUCTpanueit 1Ikonsl u negaroramu ¢ nomourso IX;

— KOHTPOJHUPYIOT €KEJIHEBHO DPETHCTpanuio (akTa NMPUCYTCTBUS/OTCYTCTBHS YYalIerocs Ha
3aHATHUSX.

5.8. ducneruep 00pa3oBaTEIbLHOTO YUPEKACHUS:

— BBOJIUT U KOHTPOJUPYET aKTyalbHOCTh JaHHbIX yuamuxcs Hlkonsr (P. U. O., rog poxaeHus,
MoJI, KOHTAaKTHBIE JaHHbBIe, H00aBlieHHE (U3MUYECKOTO JIMIAa B TPYNIy «YYEHUKH», Ha3HAUYCHUE
YUYETHBIX JAHHBIX JUISI BXOJA B AJIEKTPOHHBIN JHEBHUK) (pa3zaen DK «YueHukn»);

— BBOJUT M KOHTPOJHUPYET aKTyaJbHOCTh NAHHBIX O POIUTENSX (3aKOHHBIX MPEICTABUTEISX )
yuyamuxcs (d. M. O., crenenb poAcTBa, KOHTaKTHBIE JaHHbIE, J00aBiIeHHE (U3MUECKOro JIMLA B
rpynmy «Poaurenn», mpuBsS3Ka pOIUTENS K MPOQII0 yISHWKA, HA3HAYCHHE YYETHBIX JAHHBIX JIJIS
BXO/Ia B AJIEKTPOHHBIN THEBHUK) (pa3znensl DK: «Dusznyeckue auuay, «Y YeHUKN»);

— BBOJUT W KOHTPOJIMPYET AaKTyalbHOCTh JAaHHBIX O JBIKEHHMH ydammxcs (pazmen DK
«ITpukaspl 0 JIBM)KEHUSX KOHTMHIEHTA»), JJIEKTPOHHBIA MEpEeBOJl ydalluxcs U3 Kiacca/TpyIibl B
KJIaCC/TPYIITY Ha OCHOBaHHMHU MPUKa30B aupekTopa Lkomsr,

— popmupyet B DK crnimcku kiaccoB (pazaen DK «Kmacco»);

— hopmupyet B DK crimcku yueOHBIX TPYIII B paMKax kiacca/mapamienu (pazaen DX « [ pymms
00y4eHHs»), OTpaXkaeT U3MEHEHU B CIIMCKaxX TPy (3a4iCIeHNe, BBIOBITHE, TIEPEBO] YUALITHXCS);

— BBOJIUT AaHHbIE 17151 popmupoBanus B K yuebHoro miana (pazaen XK «YueOHsblil maan»);

— Ha3HAyYaeT y4YHuTelel 1o mpeaMeram sl KaXI0To KiIacca/TpyIbl B COOTBETCTBUH C Y4EOHBIM
pacnucaHueM;

— HACTpauMBaeT CXeMbl OOy4YeHHMs JUIsi HadyalbHOM, OCHOBHOM M cpenHeil mkoussl (pazzmen DK
«['padpux 0OydeHHs»): CHUCOK H3y4aeMbIX JUCHMIUIUH (MPEIMETOB) JUIsl Ka)JJI0ro Kiacca/Tpymiibl,
nepuoJi 00y4eHus, IeproJ aTTeCTAH, KaHUKYJIbI, ydeOHasi HeJlelsl, IEPEHOCH MPa3THUKOB;

— hopmupyer B DK CHHCOK KIIACCHBIX PYKOBOAMTENEH M KOHTPOJIHMPYET aKTyaJbHOCTh JAaHHBIX
(paznen DK «Ha3HaueHHe KIIACCHBIX PYKOBOAUTENEH»);

— 3anoHseT rpaduk sx3ameHoB (pazaen DK «['paduk sx3ameHOBY);

— BBOAMT JlaHHBIe 00 opraHuzanuu 3amMeH mpenonasateneil (pazmen DX «3amena
MpenoaBaTeein»);

— 3amoJHAET TeMaTudeckue IIaHupoBaHus no mnpeameram (pasmen XK  «KanennpapHo-
TEMaTUYECKHE IIaHb»);



— pacnopezaenserT y4yeOHYIO Harpy3Ky COIJacHO Yy4eOHOMYy IUIaHY B COOTBETCTBHU C
YTBEP)KACHHBIMH CIUCKAMM  yYUTEICH-IPEIMETHUKOB, KJIACCOB, Y4eOHBIX rpymm (pasgen DX
«Pacnpenenenue Harpy3kmu»);

— BBOJUT JaHHbIe U popmupyeT B XK 0OCHOBHOE U CKOPPEKTUPOBAHHBIC PACIICAHUS 3aHATHI Ha
y4eOHbIN TIepuo1 (4eTBEPTh, Mmoayroaue, roa) (pasaen XK «Pacrucanue 3aHATHNY).

5.9. Anmunuctpartop 9XK:

— 3aKpbIBAET MPEJbIIYIINI yuyeOHBIH rol, OTKpbIBAa€T HOBBIM Yy4eOHBIN IoJ] (YCTaHOBKA/TIEPEBOJ
B HOBBIH yueOHbI ron — pasznmen DXK «Hactpoiika mporpamwmbsl», moxapaszaen «Texymmii ydeOHbIN
roz»);

— Ha3HaydaeT mnojb3oBarenei DK, To ecTh HajenseT MpaBaMH JAOCTyNa IPU OTKPHITUA HOBOTO
y4eOHOTO0 roJia B COOTBETCTBUHU C YU€OHBIM IIJIAHOM, paclliCaHueM, MpuKazamMu qupekropa [Ikomsr;

— YCTaHaBJIMBAET pacnucanue 3B0HKOB (paznen XK «Pacnucanue 3B0OHKOBY);

— MPEIOCTaBISAET JIOTUHBI U maposu Juist goctyna k DK (qHeBHUKY) (pazaen DK «Duszuveckue
TULAy),

— obecrieunBaeT B3auMoieiicTBre DK M CMEKHBIX CHCTEM, BBIIIOJIHSIET Pe3epPBHOE KOMTUPOBAHHE
JAHHBIX;

— KOHCYJIbTUPYET nojb3oBarenieid 9K mo Borpocam pabOThI ¢ HUM;

— OCYIIECTBJIsSIET TeXHUYecKoe oOciyxuBanue DK, B TOM uuclie yCTaHaBIMBaeT OOHOBICHMS
KOH(HUTypaluu; eKeIHEBHO MPOBOJUT PE3epBHOE KOMUPOBAaHUE 0a3 JaHHBIX; yAAIseT MOMEUYECHHBIC
O00BEKThI; HACTPAUBAET (CHHXPOHU3UPYET) JaHHble Mexay DXK U 3JeKTpPOHHBIM JHEBHUKOM (pa3zen
OX «Hacrtpolika CHHXpOHU3alUHU TaHHBIX»);

— ocymecTBisier agmuHucTpupoBanue XK (paznen XK «AIMUHUCTPUPOBAHUEY);

— pasrpaHWYMBaeT IpaBa JOCTyNa I0JIb30BATEJIEH B COOTBETCTBUM C LEISAMU U 3aJadyaMu
o0pa3oBaTeNbHONU JEATEIbHOCTHM M yueOHOM Harpy3ku mnenaroroB (paszgen D2XK  «Hacrtpoiika
I10JIb30BATENIEH U IIpaBy).

5.10. PaboTHukM MeaAUIIMHCKOHN Ci1y:KObI LIIKOMBI:

— 3aM0JIHAIOT B Havajie y4eOHOTro roja paszaen «JIucTok 310poBbsi»;

— obecreunBaroT aKTyalbHOCTb JaHHBIX pazfena DK «JIuctok 310poBbs» B T€UEHUE roJa.

5.11. Creunanuct KaJpoBOH Ci1y>KObl BBOJUT U KOHTPOJIUPYET aKTyaIbHOCTh JIaHHBIX:

— 0 menarorndyeckux corpyaHukax Ilkomsl: mpuem Ha paboTy, YBOJBHEHHE, MEPEBOJ,
Ha3HaYeHUE JOKHOCTH (OCHOBHOW M IO COBMECTUTENBCTBY), MpUBS3Ka K rpynmne «CoTpyIHUKH
(pazgenst DX «Dusmueckue nuna», «lIpuem Ha paboty», «YBoiabHeHue», «Kaagposbie
nepemenieHus», «CoTpyaHuKN»);

— CIUCKHU cOTpYAHHUKOB IIIKOJIBI, MX TOMKHOCTH, B TOM UYHUCIIE pyKOBOAUTENEH, rpaduK paboThI
(paznenst XK «Iloapaznenenus», «lomkHocty, «I'paduxu paboTe»).

5.12. Cekperapb (pedepeHT) ocyiiecTBiseT HOpMUPOBAHUE MPUKA30B O JABMKECHHM YYaIUXCS
(3auncneHue, BEIOBITHE, OKOHUYAaHUE yueObl, IEPEBOJI B APYToil Kiacc/rpynimy).

5.13. Vuammecs Illkonasl ¥ uX poauTenu (3aKOHHBIE MPEICTABUTENN) HUMEIOT CIEIyIOLIe
BO3MO>XHOCTH MPH MOJIB30BaHUU 3JIEKTPOHHBIM THEBHUKOM:

— MOJIy4aroT MH(OPMAIHIO O TOMAITHUX 33aHUsX;

— MOJIyYaroT JIaHHble 00 ycrieBaeMOCTH 00y4arouuxcs (BbICTaBIEHHBIX OTMETKAX ).

6. IIpaBa noan3oBareeit K

6.1. Bce mnonp3oBatenn DK HMMEIOT NpaBO HCHOJIb30BaTh €r0 B €XKEIHEBHOM pEXKUME.
Hckmouennem siBnsieTcsl MpoBeieHne TEXHUYECKUX padoT, KOTOPblE MOTYT MPOBOIUTHCS B CPOK HE
OoJiee CYyTOK ¢ YBEJIOMJICHHEM I10JIb30BaTeNel 3a HEIEIo 10 Havyasa padoT.

6.2. KnaccHble pyKOBOAWUTENM HMEIOT MpPaBO HHMOPMHUPOBATH POAUTENEH O COCTOSHUU
YCIIEBAEMOCTH U TMOCEIIAEMOCTH UX JIeTel uepe3 OT4YeThl, CHOPMHUPOBAHHBIE HA OCHOBE MaHHBIX DK,
10 HEOOXOMMOCTH.

7. OTBETCTBEHHOCTH MOJIb30BaTes el DK

7.1. Bce mosp30BaTenu HECYT OTBETCTBEHHOCTD:

— 3a HapyuieHue TtpeboBaHui DenepanpHoro 3akoHa orT 27.07.2006 Ne 152-®3 «O
MEPCOHAIIbHBIX TAHHBIX Y
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— pasriaileHue CBOUX YYETHBIX JaHHBIX (JIOTHH, apoJb);

— HapylleHue TpeOOBaHWNH HOPMATHUBHBIX IMPABOBBIX JTOKYMEHTOB, B TOM YHCJE JOKAJIbHBIX
AKTOB W MHCTPYKLUHM, ONPEACNSIONNX TMOPANOK HCIoab30BaHus DK B COOTBETCTBUU C
3aKOHOATENbCTBOM PD.

7.2. Hdupexrop IlIkonbl HeceT OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE YTBEP)KIECHUE YUEOHBIX
TUTAHOB, TUTAHA PACTIPEICICHUS IeIarOrYecKoi Harpy3Ky U y4eOHOTO paciCcaHusl.

7.3. 3amecTUTENh AUPEKTOPA MO YueOHO-BOCIUTATEIbHOM paboTe HECET OTBETCTBEHHOCTD:

— 32 CBOGBPEMEHHOCTh (OPMHPOBAHUS YUEOHBIX IUIAHOB, IUIAHA paCHpeACTICHHS
MeJarornyeckoi Harpy3ku U yueOHOTo paclucaHus;

— pacrnevaTky COOTBETCTBYIOIIUX pa3nienoB DK B KoHIIe y4eOHOro rofa u ux ohopMieHHe.

7.4. Anpmunuctpatop 92K HeceT OTBETCTBEHHOCTb:

— 3a OecriepeboitHoe ¢pyHkmonupoBanue IJK, 6a3 JaHHBIX U CMEXHBIX CUCTEM CBSI3U;

— BBIIIOJIHEHNE PE3EPBHOIO KOIMPOBAHUS IaHHBIX;

— HANoJHEHHUE U aKTyaJbHOCTb 0a3bl TJaHHBIX paOOTHUKOB LIIKOIBI.

7.5. TexHuueckuil cnequainucT U aiMuHucTparop 7K HeCyT OTBETCTBEHHOCTD:

— 3a CBOEBpPEMEHHOE coxpaHeHue komuid DK Ha SJIEKTPOHHOM HOCHUTeNe HH(OpMAIUU
(onTHYECKOM JMCKE) U pacleyaTKy JOKyMEHTOB Ha OyMa)KHbIX HOCUTENISX;

— COOTBETCTBHE yueTHBIX 3anucedt DX dakram peanuzanuu o0pa3oBaTeIbHON AESTENbHOCTH;

— IPaBUIILHOCTBIO HUCIONIb30BaHus DK.

7.6. Yuutens (me1aroru) HeCyT OTBETCTBEHHOCTD:

— 33 CBOEBPEMEHHOCTb BHECEHUS, JIOCTOBEPHOCTD U aKTyaJIbHOCTh JJaHHBIX 00 YCIIEBAEMOCTHU U
MOCEIAEMOCTH yYaIINXCS;

— eXXegHeBHOE 3arojaHenue JK;

— YCTpaHEHHUE BBISIBICHHBIX OIUOOK Mmpu BeaeHuu JXK;

— COXPaHHOCTb CBOMX PEKBU3HUTOB JIOCTYIIA, UCKIIOYAIOILYIO OJIKJIIOUEHUE IOCTOPOHHHUX.

7.7. KitaccHble pyKOBOJUTENN HECYT OTBETCTBEHHOCTD:

— 33 CBOEBPEMEHHOCTb BHECEHUS, IOCTOBEPHOCTh U aKTyaJIbHOCTh JAHHBIX 00 YCIIEBa€MOCTH U
MIOCEIAEMOCTH yJaIIUXCS;

— JIOCTOBEPHOCTh M aKTYaJbHOCTh CIIMCKOB Kilacca M HHPopManuu 00 ydwalluxcss U HX
poaurensx (. U. O., Homep TenedoHa, agpec 3IeKTPOHHOM MOYTHI);

— CBOEBPEMEHHOE MH(OPMUPOBAHUE POJUTENEH O COCTOSHUHU YCIIEBAEMOCTH U IOCEIAEMOCTH
ux jaereit nmocpeactsom XK

— TPENOoCTaBlI€HHWE TI0 OKOHYAHWU YYE€OHBIX 4YeTBEepTeH (MOJTYroAwii/roa) 3aMeCcTUTEIIO
JIUpEKTOopa MO Y4eOHO-BOCIUTATEIbHOH paboTe OTYETOB OO YCIIEBAa€MOCTH U  IOCEHIAeMOCTH
yualmxcs Kiacca.

7.8. Jlucnieruep 00pa3oBaTeNbHOIO YUPEKICHUS HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBIM
BBOJ| U MOJJEP’)KaHUE B aKTyaJIbHOM COCTOSIHMM JaHHbIX ydamuxcs Llkonsl, pacnucanue 3aHsSTUH,
OTpaKCHHE IBWXKCHMSI YYalUXCs, BEJEHHUE >KypHaja 3aMeH, aKTYaJbHOCTb OTYETA I10 3aIlOJHEHUIO
KypHaJia reiaroramMmu.

7.9. PaGOoTHUKM MeTUIMHCKON ciayObl [1IKo/BI HECYT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh
3anoHeHus paszzena «JIMCToK 310pOBbs» U aKTYalbHOCTh JAHHBIX B HEM.

7.10. CneumanucT KaJpoBOH CIyX Obl HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOJb 32
aKTyaJIbHOCTBIO IaHHBIX O COTPYJIHUKAX, YUaCTBYIOLIUX B 00pa30BaTEIbHON 1€ATEIbHOCTH.

8. OTyeTHBIC IEPUOABI M XPAHEHHE HH(POPMALMU

8.1. OTueTsl MO yCHeBaeMOCTH M MOCEHIAEMOCTH CO3/Ial0TCSI B KOHIIE YETBEPTH, MOJIYTOAUS U
y4eOHOro roja.

8.2. Otuer 0 3anoaHeHUU DK ¥ HAKOIIIEMOCTH OTMETOK CO3IaeTCs €XKEMECIUHO.

8.3. Ilo 3aBepuieHUU OTYETHOrO MepuoAa (YETBEPTH, MOIYrOAMs, y4eOHOro roja) UTOTOBBIE
BEJOMOCTH pAacleyaThIBAIOTCSI Ha OyMa)KHOM HOCHTENE, 3aBEepSAIOTCS TMOJMUCIMHU TEIaroros,
KJIACCHBIX PYKOBOIMUTEIICH, 3aMECTUTEISI TUPEKTOPA M0 YIeOHO-BOCITUTATEILHON paboTe, TUPEKTOpA.

8.4. I1o okoHYaHUH y4eOHOTO T'0JIa HTOTOBHIE BEIOMOCTH MPOIIHBAIOTCS, MPOITHYPOBBIBAOTCS,

OINCYATBIBAIOTCA U CAAKOTCA B apXUB AJId XpaHCHHA B YCTAHOBJICHHOM TTOPAOKC.



8.5. Ilo okoHuanuu ydaeOHOrO roja moiaHas Bepcust DK mepeHoCUTes Ha SJIEKTPOHHBIA HOCHTEIb
nH(OpPMALIUA — ONTHYECKHA TUCK, OMEYaTHIBACTCS, 3aBEPSICTCS IMOAMKUCHI0 3aMECTHTENS JAUPEKTOpa
0 y4eOHO-BOCIIMUTATENILHONH paboTe W pacmu@poBKOW TOAMUCH H XPAHUTCI B apXHBE B
YCTaHOBJICHHOM MOPSIJIKE.



